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IN TODAY'S WEBINAR...

« Phones will be muted to eliminate
background noise

* All questions can be typed in the Chat
pod to the right, staff is available to
answer your questions

« The PowerPoint can be downloaded
from the Files pod
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ASSEMBLY BILL 2160

Beginning 2016-17 GPA
submissions

Mandates all high schools
public and charter) to
upload GPAs for all enrolled
seniors

High schools will need to
create an opt-out process

Provide students/parents
opt-out option no later than
October 15th

k3
¥ California
lj.GOV ,K

WEBGRANTS

Student Aid Commission

CSAC | CalGrants | CashforCollege | CalDreamAct | FAFSA
= 9
FueseDRSDOEUE®

Please enter your user nal

Welcome!

me, password.

Authorized Use Only

Fol unt:
Ple
User Name or
or
Passwor
ettin
I} to section 5 the C: | d de, unauth d

Help With Your Account

Need to create an account?

Pursuant
applicant inf

02 of alifornia Penal Code and Public Law
formation will be prosecuted to the full extent of the law.




ASSEMBLY BILL 2160

» Cal Grant GPA Opt-Out Form
available www.csac.ca.gov

Cal Grant GPA Opt-Out Form

With me Implemsaniation of Assambly Bill 2160, Cailfomia putilc high schocis A required to submit 3 Cal Grant igh school
Grade Paoint Average [GPA] for all graduating seniors, uniess the siudent or parent has opted out of the submission process.
Calfomia Education Code seclion 522329 requires the schoal district or charter school, no later than Ociober 15 of a pupl's
grace 12 ac3temic YEar, b notTy, N wiiting, &ach grads 12 pupll 3nd is o Ner parent or quardian that the: pupd will b2
deamed a Cal Gram: applicant uniess the pupll ks opted out prior to The high school's submission of GPAs to the
Commission. SIUsems who B0 not opt out wil Nave ther GPA, he Calfomia Suoent Al Commission 1o be
considened for 3 Cal Greni award. i you do not want your school fo report 3 GRA, please complete this form and retum |
to your high achool CoUNBsion.

DO NOT SEND THIS FORM TO THE CALIFORMLA STUDENT 2ID COMMISSION.

STUDENT INFORMATION

1. Plzase print your last name

2. Piease prnt your first name and middie intia

[TTTTTTTTTTITI0

Please print your permanent malling address

"

Oty Sae P
4. Piease print your Diabe of Birth (MM DD YYYY)

I O

Please print your emal address

By signing this fom, | am electing not 1o have my sehool repart my high sehool Cal Grant GRA Informatian
and S5 (T applicanie) to the California Stugent Akl ComMISSkon for use In the Cal Grant appilcaton
IOCEEE.

w

Student &ignature 2tudent Phons Number Cate

| am the parent or l2gal guardian of the anove named minor, and | do not uthonzs the release of this
minars high school GPA Information and soclal secunty number (If applicable) o the Calfornia Student Ald
Commisslon for use In the Cal Grant applcation process.

FarontLogal Guardian Sigrature Faront Fhions Number Daiin

Print Parsnt Name Parsnt small asdrece

— —— — —
PlEase vislt WWW.CSAC.CA_QOVIDFIVACY. 850 for the Callfornia Student Ald Commission's privacy statement.



http://www.csac.ca.gov/

WHY USE WEBGRANTS TO SUBMIT

GPAS?

« GPAs can be submitted individually or in batches.

- WebGrants has built-in edits to catch errors.
- Confirmation that GPAs have been accepted
* Access to Reports

* More secure than US Malil

- Faster than completing paper GPA forms

- Students are awarded sooner

* Free! — Save your school or student the cost of postage

—




‘ WEBGRANTS




ESTABLISHING AN ACCOUNT

« WebGrants Access Request forms
* WWW.CSac.ca.gov

* Click on:

High Schools or Colleges
WebGrants

Request for System Administrator Access
Request for Security Agreement

—




SYSTEM ADMINISTRATORS

ACCESS REQUEST FORM

Grant Delivery System (GDS) - WebGrants
High School System Administrator’'s Access Request Form

° FO rm i S u S e d to a d d 0 r d e I ete A signed Information Security and Confidentialify Agreement must be received and appvoved by the GEI‘I‘\':\".I'.UE‘

Student Aid Commission prior to accessing the GD'S - WebGrants sysfem.

administrators access to the [T Bigh b Secion -
WebGrants system. S el s

College Bcard Code CDS Code

WASC A ditation Cods et g =] Accreditation Association Contact Information #f other than WASC)

- Form must be signed by s ematenoston (o s

1. Special Identifler (Chack only cne; Nmied to nine aipha-numenc characiers maximum)

administrator requesting access Motate M. © Pt

Favorite food Model of your first car (ie, Mustang)

and the principal of the school. -

Mote: The item 2 above is mandatory. Please contact your [T deparment to get the Network domain name.

I certifi that I have received and reviewed all security and confidennality policies pertaining to the use of
the Commission's GDS - WebGranes System
Signature

Tile ‘ Date

: WithOUt prinCipaI Signature access E-mail Address [see Instructions on the reverse) . Fax Number [ %
Cannot be granted. [1IL Access Kequest and High School Uertification Section (o be completed by PRINCIPAL veriing accezs) |

If Chasgisg mser from a School System Admisistrator fo 3 Scbesl |Date Request Submitted
User, please fll sut User Access Reguest form.

Forw Change Reaew Diclete
O O O (|
I cerafy that T am the High School's Principal and thar I have designated the above named emplayee as our
System Administrator for the GDS - WebGrants System.

User ID

- The college Access Request form is
similar

Name of Principal - print or type Telephions Nomber () oe-aoex

Signature of Principal Fax Number () mrx-xrm

E-mail Address

For CSAC Use Unly [ Updated By | Darte

Form#01-5002 g2/2a/2011




SECURITY AND CONFIDENTIALITY
AGREEMENT

o CAUFRNA
High School Grant Delivery System (GDS) — WebGrants r STULENT Al
Information Securitv and Confidentialitv Agreement i,

- Form must be completed and sent D

High School Name College Board Code

with the System Administrator SR ———

for ciher Elgibie Regional Asseciation Code]

Access Form. T =

The High School listed above agrees 1o comply with the following requirements as a condition of gaining access 1o Me GDS —
WabGrants System of the Callfomia Student Ald Commission (e Commission]:

Zip Code

1. Paszwords and user idenSfication numbers (D) ane to be reated s confidensal Information. 2chool empioy
paszwerds and ID=.

= shall nct share

2. T high school’s Frincipal will designate ancihy
granted e ausnorky and respon SRty 10 o
5 authority and responsibity.

- Form is to be signed by sl

Compuisrzed Sies will B FAN@INSd by e CommissHon CORESENt with federal and stat

Indiividual as the high school's System Adminisirabor. The System Adminisirator wil be
or disabie Individual school user aCCounts for thak high schoofs s5a% access o the GOS -

ez and the cata contained within Sese
rIvacy IaWs, and mMUsS D feated win the

utmest confdentialty by all partes.

administrator requesting access N RS

m rom unauthortzed access, change or destuction.
bem excegt 23 authorized In the approved Extemal

User Access Requ
5. The Commission reserves the right o revoke 3CCESs B0 She GO2— WebGrants System to any high school or ndividual staff member

and the principal of school. e N S

Eempioyment stabus o duSies Ao ONgEr rEqUInes access o the GD3- WebGranss System. Documentabion of this acton shall remain at
the school

The righ schooi shall compiete a new Agresment should the Principal or System Administrator keave the high school. The new
Agresmens must be fled no later than 5 days afier a new Frincieal or Zystem Adminisirater s appoinisd.

8. T righ school shail comply with all federal and Caifomia information security and confdentialty @ws, Incuding the Comprehensive
Compater Data Access and Frasd Act (Cailomia Peral Cods 3ection SOZ)and imfarmabion Practs il Code 9738 et

seq)

3. T high school shall enzare that information ransmilted eiecionically of oferwize b S Commission has been examined and i3

° compiets and accurate to the best of B knowiedpe. NO unencrypied emall or siomge media containing confidential imformation
shal be zent to the Commizsion. Decryption keys shall nct be: sent with the encrypeed data.

NOTE: A high school's Principal and System Administrator may not be the same person.

administrator reque stin g access i s oy Lo i i e it o el et

and carty that | Wl GOMpIY With the requIrements stated herein

signature — High Szhocl Sysiem Adminicirator 1 Print Name Date

and the principal of school. S S -

° h e CO I I e g e S e C u rl ty a n d I, the undersigned, certy that | am the Principal of the high schood Isted above and am auUthorZed i acf on £s behall. | have
I read and undersiand this agreement and certiy that fhe high school Is 3 WASC acoredited or ofierwise reglonal accredied a5
requied by Tie 5, Calfornia Code of Reguiations Section 30008 and Its authorized users will CompIy With he nequirements
stated hereln. As the high school's Principal, | hereby designat iuals) identified above as this high school's System

Confidentiality form is similar o S o=

E-Mall Aodrect Teienhons Mumber Fax Number

Form #01-2001 03182011




» CSAC Technology Help Desk
o 888-294-0148
o csachelpdesk@csac.ca.gov

Status of Access Request Forms
WebGrants Log-in Assistance
Password Reset

—




FAFSA/DREAM ACT COMPLETION

PROGRAM AGREEMENT

e Required to be completed

o Individual School
o District

Available under the high schools
tab at: www.csac.ca.gov

f

CALIFORNIA
* STUDENT AID
. COMMISSION

FAFSA / DREAM ACT COMPLETION
PROGRAM AGREEMENT

Program Administration & Services Division

ation & Se: .
ATTN: Institutional Support ATTN: itution:
% 419028 11040 e Rock
Rancho Cordova, CA Ranch dova,
n via e-mail 00 cagov  Returnvi
‘or Internal Onk fornia Studs ‘ommission)

+ Received on:

* Processed by:



http://www.csac.ca.gov/

HTTP://WEBGRANTS.CSAC.CA.GOV

Cal Dream Act FAFSA

v] Californic
GOV "k Student Aid Commission Bl o DB N U@

WEBGRANTS

R —

California Student Aid Commission
WebGrants System

Welcomel Help With Your Account

Please sign in Need to create an account?

Please enter your uger name, password.
Authorized Use Only

L For a School Administrator Accounts
Plea=e call 1-886-254-0148
L Fora User Accounts
Password I:l Contact your Scitool Administrator
For Browser Versions or Menitor Sereen Area Settings:
Help With Your &ccount

L ApplefMas Compuber:

Results may be unpredictable

Pursuant to section 502 of the Calilfornia Penal Code and Public
information will be prosec

25-474, Title 18, United State=s Code, unauthorized access o apglicant

Help | ContasctUe | Glossary | Cal Grant ENglble Schoole | importantLinks | ECMC | Caresrs







CURRENT HIGH SCHOOL

SENIORS

Use grades from sophomore year
through summer after junior year only.
Do not include senior year courses

Do not include grades from P.E., ROTC,
or Remedial courses (as defined by the
school)

Failing grades not retaken prior to the
senior year must be included

Calculate the GPAs on a 4.00 scale.
Weighted GPAs over 4.00 will not be
accepted

—




HIGH SCHOOL GRADUATES

» Use grades from sophomore year through
summer after senior year

« DO NOT include grades from P.E., ROTC, or
remedial courses (as defined by the school)

« Failing grades not retaken must be included

e Calculate the GPAs on 4.00 scale

« GPAs over 4.00 will not be accepted




COLLEGE STUDENTS

Please refer to the www.csac.ca.gov website for specific instructions
on calculating a college GPA.

Reestablished California Community College GPA:
Based on 16-23 completed units

Regular California Community College GPA:
Based on 24+ completed units

—


http://www.csac.ca.gov/

‘ INDIVIDUAL SUBMISSION




INDIVIDUAL GPA SUBMISSION

California Student Aid Commission Poral Meny WebGrants Tools Help Sign Out
WebGrants System gpa Student Info Scheol lnfo RosterReconciliation Data Transfer Chafee Grant

Prvacy Policy Contact Us

Trasi Hl’_,-

WEEIFYE




INDIVIDUAL GPA SUBMISSION

Tools Help Sien Out

California Student Aid Commission (sapPrD) Portal Menu WebGrants
WebGrants System gpa studentInfo SchoolInfo RosterReconcilistion Data Transfer Chafee Grant

Upload GPAs | File Upload Status | Add GPAs | Change View GPAs | Hish School Graduate Verification

GPA Certification

Please review the GPA Certification Agreement. If vou agree to the terms and
conditions click ACCEPT to continue.

To Submit GPA'=s, wyou must certify that you are an authorized
=chool official and that the reported GPA'"=:

1) are correct and are accurately reported to the best of
yvour knowledge under penalty of perjury, and

2) are subject to review by the Commission or its designee.

7\

‘ Accept ’ Decline

Privacy Policy Contact Us




INDIVIDUAL GPA SUBMISSION

Portal Menu WebGrants Tool: Help Sion Out

California Student Aid Commission
WebGrants S",‘Ste IM Ewrollment GPA Student Info  School Info  BosterBeconciliation  Dats Transfer Chafee Grant  Bwrd Scholarship

Upload GPA= §f File Upload Status § Add GPA= § ChangeWView GPAs § Add Test Scores | View/Change Test Scores | High School Graduate Venfication §f Reports
Delete GPA Batches | Late GPA = | Upload NON-SEN GPAs | NON-55M GPA Process

Add GPA Records

School Code

will Auto -
Populate submitting the (R=UAL=gE 1]

Click SUbmit GPAs to CSAC (GPAs hablbetibiaras
is compjeted) :

AC when this step




BEST PRACTICE

- When adding GPAs, enter no
more than 10 at a time.

 The WebGrants system will
timeout. If the system times
out before you “submit” the
GPAs will not be saved.

—




INDIVIDUAL GPA, SUBMISSION

—




INDIVIDUAL GPA SUBMISSION

California Student Aid Commission Portal Menu WebGrants Tool: Help Sign Out

WebGrants System Exoliment GPA StudentInfo Schoolinfo RosterReconcilistion Data Transfer Chafee Grant Buyrd Scholarship

Add GPA Records

&  Click on GO or Enter
~ Enter information
& Print this page before submitting the GPA records to CSAC

“  Click Submit GPAs to CSAC (GPAs will only be updated at CSAC when this step
IS completed)

USED — [ Academic Year — G

Please Enter the Number of New Records to Ad @

GPA Records Successfully Submitted




‘ GPA BATCH UPLOAD




DATA COLLECTION OPTIONS

Create text file using your
Student Information
Management System

(e.g. Aeries)
— -
| X =

Use Excel to create your ——

file and upload to

WebGrants

—



OPTION A

- Convenient if you will be submitting GPAs for
your entire senior class.

« Use SIMS to export necessary data into a text
file and upload the information to WebGrants.

« The text file must meet file specifications in S—
order to upload successfully.

GPA

 File specifications are available in WebGrants UPLOADS

in the Help Menu.

—




FieldNam

Length

Position

Comment

SSN 9 Numeric Required
Blank 1 Filler 10 Blank
GPA 3 Numeric |11-13 Required
Blank 1 Filler 14 BElank
School ) ]
Code 6 Numeric |15-20 Required
Blank 1 Filler 21 Blank
High )
school 1 Alpha 22 Required
Blank 1 Filler 23 Blank
HS Grad & Numeric |24-29 Required
Date

Blank 1 Filler 30 Blank
SP School ) -
Code & Numeric |31-36 Required
Blank 1 Filler 37 Blank
State

Student |10 Numeric |38-47 Required
ID

DATA FILE SPECIFICATIONS

S5N | GPA | School Code | YorN | HS Grad Date




OPTION B

« Collecting many GPA Information Release
forms from students over time.

- Save an Excel spreadsheet to your computer
and add student data as you receive release
forms.

« Then upload your file in February.

FEBRUARY

- Save as a text file. File must meet file BATCH

specifications to upload successfully.

—




FORMAT CELLS AS TEXT

A
=
/
m
H
H
H
i
H
H

« When using Excel to create your GPA
file, you must first format all cells as

S Jremeces ) il |
text. 1 [y R e
| e
To do this: || = e
B b T cele oyt exacty oe e e  number i the el
«  First, click on the corner cell o e
between “1” and “A” to highlight all 2=
cells a
« Next, right click to choose “"Format %
Cells” 18]
« Then, select “Text” in the Number &
tab =
- Last, Click “"OK” =] —
25
26 |




ADDING STUDENT DATA TO EXCEL

Bookl - Microsoft Excel

Formulas Data Review View
= % Calibri 11 v = = =5 ||General - _?Jg! Conditional Formatting = 5*3 Insert = A? }3
J a~ | B I U === | § - % v | 5Formatas Table - T Delete - j Z
Paste . | ... = J—— ] - ~ Sort& Find &
. | & Ei=E | B 50 = Cell Styles ~ _|Format~ | 2~ Fiter~ Select~
Alignment fa| Mumber I Styles Cealls Editing

- I
D E F G H
Name 55N School Code HS GPA? GradDate  Spring School Code 551D
58 Van Holt, Chris \ 123456789 400 050001 ¥ 062014 050001 1234567890
e smith, John 123456789 297 050001 ¥ 062014 050001 1234567890
artex, Maria /123456789 321 050001 ¥ 062014 050001 1234567890

3
b
7
8
9




SELECT AND DELETE ROW

oo S v
File Home Insert Page Layout Formulas Data Review View
f Cut Calibri M AN | S == | SiWaepTe Text E E:lﬂj
oot =3 Copy ~ Bye A o0 | d': |
dsre - N - - = = = — - - ~ B W u an 1and
~ J Format Painter B £ U — = | I F | HMergedCenter - | § - % 2 | b 23 Formatting =
Clipboard Ta Font Ta Alignment P Number Ta
Al - 2 Name
\ P e C D E F G H
Name |y co GPA School Code  HS GPA?  Grad Date  Spring School Code SSID
bl \Van Holt, Chris | Pasteostions  hngy 050001 ¥ 062014 050001 1234567890
j 3
M smith, John o 1297 050001 Y 062014 050001 1234567890
' Cortex, Maria et 3ii 050001 ¥ 062014 050001 1234567890
Delste
5 Clear Contents
ﬁ :’T Eormat Cells...
? Eow Height...
Hide
'E' Unhide




REMOVED ROW & DATA MOVED

FAI™ B Al

File Home Insert Fage Layout Formulas Data Review View

* Cut i - | =
& Calibri (11 | A A R — | Ay EWrapTE}rt General -
ot -5 Copy ~ By A — o .00
aste - - - - E E E "EE '}:E +d - + @ L] . -
. Format Painter s | — | - | = = = | Z= I | -i{Merge & Center $ - % 00 .0
Clipboard la Font la Alignment I Mumber I
B9 - + I

- B D E G H |
1 r‘tEE, Maria 123456789 400 050001 ¥ 062014 050001 1234567850
rASmith, John 123456739 297 | 050001 ¥ 062014 050001 12345673590
Xan Holt, Chri 123456739 321 050001 ¥ 062014 050001 1234567890

3
4
2
5]
7
a8




DELETE NAMES

Review

- Format Painter

Clipboard P

Page Layout Formulas Data
Calibri 11 v A A
B 7 U~ | iie| M3 A~
Font Fa

Cut
Copy
Paste Options:

=

Paste Special...

Insert

Delste

Clear Contents
Eormat Cells...
Eow Height...
Hide

Unhide

i Cortez, Maria

c D
400 | 050001
297 | 050001

' iil " 050001

A e,
1 [Cortez, WErm |®
2 |Smith, John
3 |Van Holt, Chris
4
3 =
]
7

View
| g =" Wrap Text
| i i= | -1 Merge & Center -
Alignment P
F G
062014 050001
062014 050001
062014 050001

Text -
$ - % | %030
Mumber &

H I
1234567890
1234567590
1234567890




NOW SAVE AS TEXT

FAIN B AR
File Home Insert Page Layout Formulas Data Review View
db Cut Calibri lu AN === | M- | Siwrap Text Text
— -3 Copy ~ {h A : a
asre - - - - = = = = = | - -« O £
- Format Painter £ 1 | — | s = = = | IE IF | -t Merge & Center 3 o 3 | lho
Clipboard P P Alignment P Mumber
C26 -
A B E F G |
0173456789 400 050001 062014 050001 1234567390
123456789 297 050001 y 062014 050001 1234567890
123456789 321 050001 y 062014 050001 1234567890

4

3
&
F)
a8




SAVE AS TEXT

= (¥ - |= Bookl - Microsoft Excel [ = =1 Ja g

Home Insert Page Layout Formulas Drata Review View A B = 0BG

v — - _5,;:__;'| Conditional Formatting - | 5= Insert - I %‘7 \ﬁ
B » 1% Format as Table - o Delete - _=|‘r
Paste B ; [ ] S5ort & Find &
= ¥ i =2} Cell Styles ~ - |Format = | -2~ Fijter~ Select~
Clipboard & [ Styles Cells Editing
~as - 7 |

A
123456753 400 050001 0e2014 050001 1234567890
123456753 297 " 050001 062014 050001 1234567890
123456753 321 " 050001 062014 050001 1234567890

| Save Az

—

< - 5 search Deckton
Qu‘?l jm < Users » tfrost.CSAC » Desktop » ,|+?|| Search Desktap

B o~ OB W N e

File name: Cal_Grant_GPA.tdd

Save as type: | Text (MS-DOS) (":txt) —

Suthors: Tabitha Frost Tags:

[Ns]

Cancel

* Browse Folders




FIRST ALERT

7’

Microsoft Excel

o

! \

The selected file type

+ To save only the ac

+ To save all sheets, ! e that supports multiple sheets,

Was this information |




SECOND ALERT

y

.
Microsoft Excel [d_:hj :

Cal_Grant_GPA.txt may contain features that are not compatible with Text (MS-DOS). Do you want to keep the workbook in this format?

0' + To keep this format, which leaves out any incompatible features, dlick Yes.
=« Topreserve the features, dick No, Then save a copy in the latest Excel format,
+ To see what might be lost, dlick Help.

-‘YesHNo]{HelpJ

m’




TEXT FILE

123456789 400 050001 Y 062014 050001 1234567890
123456789 297 050001 Y 062014 050001 1234567890
123456789 321 050001 Y 062014 050001 1234567890




UPLOADING THE TEXT FILE

California student Aid Commission rsarrDy Portal Menu WebGrants Tools Help Sign Out
WebGrants System Enwliment GPA Student Info School Info Roster/Reconciliation Data Transfer Chafee Grant

Upload GPAs | File Upload Status | Add GPAs | ChangerView GPAs | Add Test Scores | View/Change Test Scores | High School Graduate Verification

Delete GPA Batches | Late GPA eals

Upload GPAs =

File Upload Status
Add GPAs

Changeiew GPAs

Add Test Scores

View/Change Test Scores

High School Graduate Verification
Reports

Delete GPA Baiches

Late GPA Appeals

Privacy Policy Contact Us




STEP 1 OF 3

California Student Aid Commission Portal Menu WebGrants Tools Help Sign Out
WebGrants Syste m Enrollment GPA Student Info School Info RosterReconcibation Data Transfer Chafee Grant Byrd Scholarship

Step 1 of 3: Select a file to upload by following the instructions below.

Upload GPAs

Enter the file path and name of vour file (Use the BROWSE button to find your file)

File type must be .txt or .xml

Select the GPA type (if necessary) all boxes checked will apply to all records on the upload
Click the Begin Upload button to start this operation

GPA File:

Academic Year: e

| Begin Upload




File Uploading. Please wait...




STEP 2 OF 3

1ts Sys tem Enrollment Student Info School Info Table Edit Foster'Feconciliation Data Transfer Chafee Grant User Administration
ange/View GPAs Add Tes ores View/Change Test Scores High School Graduate Verification

Step 2 of 3: Review Pending Records

GPA File Upload Status

.

Walid Records will be copied to CSAC when Submit Records is clicked.

Download Invalid Records Instructions: To view, select the Download link. To download, right click on the Download link and choose the "Save"
option.

Schools must print or download their invalid recaords prior to completing the upload. Once valid GPA records are submitted, the invalid data is
irretrievable.

=

File Name 05271900.txt
File Size 11018
File Type tex® “~'ain
Total Records
Valid Records

WView WValid Records

Wiew [ Print Invalid Records
Download Invalid Records

Invalid Records
Deleted Records

Step 3 of 3: Submit Records to CSAC

When Submit Records is selected you will receive an "GPA File Successfully Submitted” message. We recommend that you print your
submitted records at that time.

Submit Records |




INVALID RECORDS

ts Syste m Enrollment Student Info School Info Table Edit RosterFeconciliation Data Transfer Chafee Grant

User Administration
2As File Upload Status Add GPAs Change/View GPAs Add Test Scores View/Change Test Scores High School Graduate Verification

> GPA Batches

Step 2 of 3: Review Pending Records

GPA File Upload Status

-

Valid Records will be copied to CSAC when Submit Records is clicked.

Download Invalid Records Instructions: To view, select the Download link. To download, right click on the Download link and choose the "Save"
option.

Schools must print or download their invalid records prior to completing the upload. Once valid GPA records are submitted, the invalid data is
irretrievable.

-

-

- " File N 05271900.txt
View Valid Records = ame
File Size 11018

File Type text/plain
Total Records

Valid Records
Invalid Records
Deleted Records

View / Print Invalid Records

Download Invalid Records

Step 3 of 3: Submit Records to CSAC

Y When Submit Records is selected you will receive an "GPA File Successfully Submitted" message. We recommend that you print your
submitted records at that time.

Submit Records |




VIEW AND PRINT INVALID
RECORDS

Iable Edat

Chafes Grant

Data Transfer Adounsstration

econciiation

School Info

WebGrants System

Help

> c = .‘J- | | ,7: @ https: /fwebgrants.csac. ca.gov/GPA PrinterFrienx > -" = P
Valid Records W | | GPA Printer Page =
(l?;:f:)r::oad Invali GPA File Upload Page: 1 choose the "Save"”
Schools must meﬂe Name: 05271900 =t Invalid Records Date: 11/24/2009 the invalid data is
irretrievable Number of Records: 4 ademic Year 2010 - 20 Time: 4:18:34 PM
O —
Y it R. School HS Grad Spring Reject
"iew Valid Records & SSN . School - )
e ——— 2ecT 32N A 2 . GPA Type
Rec SS GPaA Code GEPA Date School Code GPA Tvpe Reason
—— Flag Sm— S e —
1 312 052719 4 062009 052719 Invalid SSN
2 052719 Y 062009 052719 Invalid GPA
View / Print Invalid Re 3 303 052719 Y 052719 052719 Invaid HS
Download Invalid Rec Grad Date
-+ 414 052719 R4 062009 052719 Invaid GPA
When Submit R ou print your
submitted recor
Done
VeriSign D - -
Secured Povacy Policy Contact Us
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CORRECTIONS
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SUBMITTING RECORDS

WebGrants Sys tem Enrollment - Student Info School Info Data Transfer
GPA Upload GPAs File Upload Status Add GPAs Change/View GPAs Add Test Scores View/Change Test Scores High School Graduate Verification

Reports Delete GPA Batches

Step 2 of 3: Review Pending Records

GPA File Upload Status

- Valid Records will be copied to CSAC when Submit Records is clicked.

File Name 05271900.xt
File Size 11018
File Type text/plain
Total Records 290
Valid Records

View Valid Records

Invalid Records
Deleted Records

Step 3 of 3: Submit Records to CSAC

- When Submit Records is selected you will receive an "GPA File Successfully Submitted" message. We recommend that you print your

submitted records at that time.

Privacy Policy Contact Us

WERIFY »




WebGrants System Enrollment
GPA Upload GPAs File Upload Status Add GPAs Chanae/View GPAs Add T
Reports Delete GPA Batches

School Info Data Transfer

O TS

Congratulations. Your file has been successfully submitted to CSAC. We strongly recommend that you print a copy of the file for
your records before proceeding, and maintain the report as proof of submission. The report will not be available once you exit
this screen.

THIS IS THE FINAL SCREEN!

Batch Number 201
File Name 05271900.txt
File Size 11018
File Type text/plain
Date Created 11/24/2009 4:23:50 PM
Total Records Submitted 290
Records Added as Active GPAs 290
Records NOT Added to Active GPAs 0
0 Failed additional edits on the GPA record.

0 have an existing record for the student with equal or higher GPA value.

< Print Submitted Records > Return to Upload GPA Screen I
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CORRECTIONS

Correction Letter:

« Address letter (on school letterhead) to Cal Grant Operations
- Explain that incorrect information was originally submitted

e List incorrect information and correct information

 Make sure the GPA, School Code, Grad Date, student last
name, first name, and date of birth are provided.

 List your contact information in case we need clarification

 Mail to: CSAC, Cal Grant Operations, P.O. Box 419077, )
Rancho Cordova, CA 95741 4@




WEBGRANTS HELP LINK

California Student Aid Commission Portal Meny WebGrants Tools Help Sign Out
WebGrants System

, Welcome!
aen To the WebGrants Menu

AT 41}
COMYISER

Please contact your School's System Administrator if you need access to additional screens.
WebGrants Menu Account Information
Enrallment View Your Account Details

GPA Help With Your Account
Student Info

School Info
Roster/Reconciliation
Data Transfer
Chafee Grant

Byrd Scholarship
NON-SSN GPA

Privacy Policy Contact Us




WEBGRANTS HELP MENU

Help Center

User Guides
Getting Started (Revised Apnl 15, 2004)
Getting Started for High Schools (Revised November 13, 2003)

High School Grad. Date Verification Screen (Revised May 14, 2014)
Tools (Revised November 5. 2004)

Non-3SN GPA Upload User Guide (Updated August 2014)

Non-SSN GPA Matching and Edit Screens User Guide (Updated February 24, 2014)
SSN GPA Upload User Guide (Updated August, 2014)




WEBINARS

‘k Student Aid Commigs

STUDENTS & PARENTS

Web Grants Cal Grants Cash for Colleg

COLLEGES OUTREACH & PROGRAMS | REPORTS & PUBLICATIONS | NEWS ROOM

Financial Aid Programs
Information on programe avalable

Webinare 3na powsr point

Cal Grant - How to Apply
Applcation procsss and forms

Counselor Workshop Fund Your Future Outreach Publications

Pragentation information Multilingual publications to download or order

Cash for College Workshops
Halp to apply for financial alo

Participation Agreement (IPA) with the California Stu
Colleges are no longer eligible.. Click he!

WebGrants GPA Award Summary

High school onling 3co2es Statistical information

GPA Calculator IT Technical Documents

Calculation Instructions Technical and IT raiated documents

GPA Verify District Access - WebGrants

GPA Requirements District System Adminietrators Accees Request Form
GPA QEA

Frequantly 3sked questions

Student Aid Commission Issues Statement on the
Department of Education’s Actions Against Heald
College

SACRAMENTO — Executive Director Diana Fuentes-Michel
. o. =0 = f Educs g
issued 3 s.aterre‘nl on the U.S. Department o _.u§=t)on s Traasor Entitk 1 Pregeam
actions against Heald College. Heald College's Institutional
t Aid Commission is now terminated. Heald T

Association of Independent California Colle;

Eligible and Ineligible Cal G California Department of Education. More.. https://secure calforniacolleges edu/home/about_us.aspx

California Colleges.EDU

1iaColleges.edu is the one-stop website for

tion about higher education in California for students,
2lors, and parents. It has been developed in
llaboration with the California State University (CSU)
University of California (UC). California Community

and Universities (AICCU), and the

g




WEBINARS

nts | Cal Grants

v California
‘fk Student Aid Commission

HOME | STUDENTS & PARENTS | HIGH SCHOOLS COLLEGES | OUTREACH & PROGRAMS | REFORTS & PUBLICATIONS | NEWS ROOM | ABOUT CSAC

Webinar Trainings

The Commission is currently updating its online full-length webinar library. In the meantime, you
can register for a live session or access our Mini Trainings by selecting the yellow button to the

right of this page. Ea odule is approximately ten minutes in length and cover a variety of specific
topics surrounding ant, Middle Class Scholarship, California Dream Act, WebGrants and more.
*Coming Soon!.. Plea 1eck back later.
=) Cal Grant ) Specialized Programs
*Your School and the CA Student Aid Commission Child Development Grant Program PDF

Presentation PDF CNG EAAP Program PDF
. - Click to Access
Cal Grant 101 *California Chafee Grant Program Mini Trainings -
Presentation PDF California Chafee Grant Program POF J
*Cal Grant Payment Process APLE POF
Presentation PDF
*WebGrants Reports and Tools
Presentation PDF
*Usging the WebGrants System
Presentation PDF
*Customizing Your Roster
Presentation PDF
*Cal Grant Reconciliation

Presentation PDF

=) Cal Grant GPA Submission ) Reporting and Audits
*GPA Submission - 55N *What to Expect From a Cal Grant Review
Presentation PDF Presentation PDF

*GPA Submission - NON-55N *Senate Bill 70




ON DEMAND MODULES

W Cal Grants Cal Dream Act

b Grants | | Cash for College |

v _alifornia
‘k Student Aid Commission

ME | STUDENTS & PARENTS | HIGH 5(

COLLEGES | OUTREACI

PROGRAMS

REPORTS & PUBLICATIONS | NEWS ROOM

Mini-Trainings

The Commission provides on-demand training for high school and financial aid administrators.
Each mini-training below is approximately five minutes in length and targets a specific subject.
To watch a mini-training, simply select a link below.

=3 New to Financial Aid =3 Middle Class Scholarship

Click to Access
Full Webinar
Recordings

Front Desk 101- Coming Soon! Please check back. Middle Class Scholarship

: Awards

File Types
: File Submission Process

: Reports

=) Cal Grant =3 WebGrants

Cal Grant Basics Establishing and Accessing WebGrants

Cal Grant Eligibility WebGrants Help Menu
Cal Grant &4 B, C's WebGrants Tools

Student Information Screens in WebGrants
Cal Grant GPA Calculations

Individual SSN GPA Submission Process Customizing Your Roster

SSM GPA Batch Upload Grant Record Changes |

-21)

Individual Mon S5M GPA Submission Process

CA Dream A ens in WebGrants

Creating a MON S5N GPA Text File for Batch Upload WebGrants Reports (Colleges)
Uploading a MON SSN GPA Text File
NON SSM GPA Matching Process
NOMN SSMN GPA Edit Process

High School GPA Reports

Cal Grant Payment Reporting

Cal Grant Reconciliation Reports

WebGrants for Students
California License Exam Reporiing - Coming Soon! Please check back.
SB 70: Data Reporting

Cal Grant Payment Codes SB 70: Uploading Your Text File

Cal Grant Common Payment Scenarios

ABOUT CSAC




THANK YOU!

California Student Aid Commission
Institutional Support Services

(888) 294-0153

schoolsupport@csac.ca.gov




