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Action/Information Item 
 

California Student Aid Commission 
 

Changes in Policy Regarding High School  
Graduation Requirement for Cal Grant Eligibility 

 
 

The Grant Advisory Committee (GAC) recommended at the April 21-22, 2006 
Commission meeting that the Commission obtain information on whether students who 
applied for Cal Grant Entitlement awards passed the California High School Exit Exam, 
rather than have the Cal Grant postsecondary institutions in which the students 
ultimately enroll obtain that information. 
 
The Commission directed staff to present the Commission with a recommendation that 
addresses the GAC recommendations. 
 
Background 
 
High school graduation is one of the requirements for eligibility for a Cal Grant 
Entitlement award.  (Educ. Code, §§ 69434(b)(8), 69435.3(a)(8).)  Unless a court ruling 
determines otherwise, the exit exam is now a requirement for high school graduation.  
Verification that a student passed the exit exam alone does not confirm high school 
graduation. 
 
As the Commission was informed at the April Commission meeting, the Commission 
does not collect information about whether students who receive Cal Grant Entitlement 
awards actually graduated from high school.  The information the Commission receives 
about high school graduation is anticipatory, i.e., based on an expected graduation date, 
not actual graduation information.   
 
Commission procedures that were put in place in 2000 to identify eligible students for 
Cal Grant Entitlement awards do not include a process for the Commission to obtain 
information that confirms students have graduated from high school.  Instead, the 
procedures rely on the participating institution in which a student ultimately enrolls to 
determine that the student graduated from high school, and thus, is eligible for the Cal 
Grant Entitlement award.  The participating institution must make this determination 
before disbursing Cal Grant money to pay the institution for the tuition or student fees, or 
pay the student the access costs of education.   
 
The Institutional Participation Agreement, signed by each institution participating in the 
Cal Grant program through the enrollment of students who have received Cal Grant 
awards, established the determination of eligibility as a responsibility of the participating 
institution.  As the Commission has been informed however, an Operations Memo 
issued in June 2003 appears to require the participating institution to make eligibility 
determinations only when information in the possession of the institution is conflicting. 
 



As the Commission was also informed at the April 2006 meeting, it was the Commission 
staffs understanding that not all institutions obtain information about the student’s 
graduation from high school.  Generally, we have been informed that UC and CSU, as 
well as comparable independent institutions, do obtain that information as part of their 
enrollment process, but that community colleges and some independent schools may 
not.  Since the April 2006 meeting, representatives from the GAC have disclosed to 
Commission staff that community colleges do, in fact, require all students to complete 
application forms for admission into the community colleges, and that these application 
forms require high school graduation information.  Commission staff has followed up on 
this issue by reviewing all California Community College district enrollment applications 
and has confirmed that all community colleges collect some high school graduation 
information in their enrollment information application. However since some select 
students apply before they have graduated, the high school graduation information may 
in some cases,  be based on an anticipated graduation date, not an actual date of 
graduation. 
 
Commissioners have expressed concern that the current procedures could result in Cal 
Grant Entitlement funds being used to pay for students who are not eligible because 
they did not graduate from high school.   
 
Discussion 
 
Obtaining information about whether a student has passed the California High School 
Exit Exam is insufficient for determining the student’s eligibility for a Cal Grant 
Entitlement award.  Passing the exit exam is not equivalent to graduating from high 
school; for example, a student could pass the exit exam and not complete the 
coursework necessary to graduate.  Thus, the Commission should obtain information 
that the student has graduated from high school, rather than the more limited information 
about the student’s passing the exit exam.  Any court ruling affecting the exit exam 
requirement will not address the concerns involving the existing procedures relating to 
graduation from high school. 
 
Staff identified two general options:  
 
1) Rely on the current Institutional Participation Agreements to require participating Cal 
Grant postsecondary institutions to determine that a student has graduated from high 
school, not merely expects to graduate, before using Cal Grant funds to pay for that 
student; or   
 
2) Modify the current Commission process by requiring the Commission to determine 
that each potentially eligible Cal Grant student has graduated from high school before 
identifying the student as eligible for a Cal Grant. 
 
Option 1 – Rely on the current Institutional Participation Agreement to require 
participating Cal Grant postsecondary institutions to determine that a student has 
graduated from high school, not merely expects to graduate, before using Cal Grant 
funds to pay for that student. 
 
This option would allow the Commission to identify a student as eligible for a Cal Grant 
even though the Commission itself did not have information about the student’s 
graduation status.  The Commission could justify this on the ground that the entire Cal 
Grant Entitlement award process includes a determination of eligibility by the 



participating institutions who would make this determination before using Cal Grant 
funds to pay for that student.  This option would result in no interference with existing Cal 
Grant timelines. 
 
Commission staff would issue a Policy/Operations Memo that establishes that, for 
purposes of the high school graduation eligibility factor, a Cal Grant participating 
institution must obtain information that a student has graduated from high school before 
the participating institution may use Cal Grant funds to pay for that student. 
 
Participating institutions would be allowed to select any method by which to obtain 
information that the student graduated from high school, e.g., self-certification by the 
student, or obtaining copies of the student’s diploma or transcript. 
 
This option minimizes disruptions in the current Cal Grant process, while strengthening 
accountability by addressing an eligibility requirement that was not completely 
addressed in the current process. 
 
GAC has objected that this option disadvantages participating institutions because 
participating institutions may be required to add more steps to their current admissions 
or financial aid processes to comply with this option. GAC noted that some students may 
apply for admission before they graduate from high school, therefore, participating 
schools may have information from a student’s application that establishes an expected 
high school graduation date for a student, but may not identify that the student had 
graduated. 
 
GAC’s objection does not result in a viable solution, since any option which does not 
ultimately obtain information that a student has graduated from high school, rather than 
merely expects to graduate is unacceptable.  If the participating institutions do not collect 
the information, Option 2 is the only alternative.  For reasons described below, Option 2 
has greater disadvantages to students, participating institutions, and the Commission. 
 
Option 2 - Modify the current Commission process by requiring the Commission to 
determine that each potentially eligible Cal Grant student has graduated from high 
school before identifying the student as eligible for a Cal Grant. 
 
This option would require the Commission to implement a procedure similar to the one 
recently implemented for the Transfer Entitlement program.  The Commission staff 
would develop and mail Preliminary Award letters which would include a supplemental 
form to students who have applied for Cal Grant Entitlement awards.  The forms would 
require the students to state, under penalty of perjury, that they graduated from high 
school and provide a graduation date.  Records for students found preliminarily eligible 
will be held pending receipt of the completed supplemental form.  Upon receipt of the 
student’s completed form, Commission staff would review the form to determine the 
student’s eligibility for a Cal Grant Entitlement award.  If the student were eligible, 
Commission staff would release the hold status for the student on the Cal Grant roster. 
 
This option would involve substantial delays in comparison to the current Cal Grant 
process for students and participating institutions.  Incomplete forms and/or incorrect 
information could delay payments to students.  Further, a student would appear in an on-
hold status on the Cal Grant roster until the Commission received the student’s 
completed form verifying high school graduation and confirming the student’s eligibility 
for a Cal Grant Entitlement award.  Participating institutions, therefore, could not report 



payments on behalf of these students until the Commission received and processed the 
supplemental form.  Therefore, while Option 2 would not require participating institutions 
to add steps to their admission or financial aid process to obtain high school graduation 
information, it would result in a different disadvantage to all participating institutions.  
 
This option would involve substantial increased costs to the Commission.  Although the 
Commission was able to absorb the costs of developing and incorporating supplemental 
forms into the Cal Grant Transfer Entitlement process, the number of students involved 
is approximately 8,000.  The Cal Grant High School Entitlement program would involve 
between 60,000-70,000 students.  The costs in money and staff time of mailing 
supplemental forms to 60,000-70,000 students, opening and processing the return 
forms, and handling increased correspondence and telephone calls relating to the forms, 
are significant and could substantially impair Commission staff’s ability to administer 
other student financial aid programs.  Commission staff would be diverted from other 
mandatory financial aid programs concurrently processing, including Cal Grant C, 
Chafee awards, Phase II of the Transfer Entitlement program, and required changes in 
the reconciliation and disbursements processes. 
 
Further, Option 2 would require substantial time to review and modify the existing 
information technology systems, to the detriment of on-going financial aid programs and 
services. Student interactive systems such as WebGrants for Students and the 
Interactive Voice Response system would also need to be continually updated. Option 2 
would harm the Commission’s ability to serve students effectively and could result in 
fewer students accessing the Cal Grant program. 
 
Recommendation 
 
Option 1 - Rely on the current Institutional Participation Agreements to require 
participating Cal Grant postsecondary institutions to identify that a student has 
graduated from high school, not merely expects to graduate, before using Cal Grant 
funds to pay for that student. 
 
Commission staff will issue an Operations Memo that establishes that, for purposes of 
the high school graduation eligibility factor, a Cal Grant participating institution must 
obtain information that a student has graduated from high school before the participating 
institution may use Cal Grant funds to pay for that student.  Participating institutions will 
be allowed to select any method by which to obtain information that the student 
graduated from high school, e.g., self-certification by the student, or obtaining copies of 
the student’s diploma or transcript. 
 

Recommended Action:   Review and approve Commission staff 
recommendation regarding confirming high school graduation. 
 
Responsible Staff:  Max Espinoza, Chief 

Program Administration & Services Division 
 
    John Bays, Chief 
    Information Technology Division 
 
    Anne Robertson, Manager 
    Cal Grant Operations Branch 



____________________________________________________________________________ 
 

The Cal Grant Entitlement Program 
High School Graduation Verification 

 
 
As a result of the California Student Aid Commission’s (Commission) discussion of the Grant 
Advisory Committee’s (GAC) recommendations, Commission staff was directed to research and 
review methods to implement certification of the California High School Exit Exam (CAHSEE) 
passage for Cal Grant Entitlement eligibility purposes and present these to the Commission for 
their consideration and possible action.   
 
During the staff analysis of these methods, consideration was given to the fact that verification 
of CAHSEE passage would only constitute partial verification of the Cal Grant Entitlement 
eligibility requirements for high school graduation.  As such, the proposed solutions in this 
document cover verification of high school graduation as this is a clear requirement of current 
law regardless of potential delays in CAHSEE implementation. 
 
Statutory Requirements:  California Education Code (CEC) 69434(b)(8) and 69435.3(a)(8) 
specifies the requirements for Cal Grant Entitlement applicants to have graduated from a high 
school or its equivalent during or after the 2000-2001 academic year.  Both CEC 69434(b)(8) & 
69435.3(a)(8) state that among other requirements, in order to be eligible for a Cal Grant the 
student must have “graduated from high school or its equivalent during or after the 2000-01 
academic year.” 
 
Current Commission Policy & Operations: Currently, the Commission does not collect 
information that verifies actual high school graduation.  Instead, the Commission relies on Cal 
Grant participating institutions to inform the Commission if they have information that a student 
awarded a Cal Grant by the Commission did not meet any of the requirements to receive Cal 
Grant benefits.  This expectation of institutions is inclusive of high school graduation and 
specified in the Commission’s Cal Grant Institutional Participation Agreement (IPA) signed and 
agreed to by campus executives.  The IPA derives its authority from CEC 69432.8, which states 
in part that “each institution shall disburse the funds in accordance with the provisions set forth 
in the institutional agreement between the commission and the institution.” 
  
Moreover, the Cal Grant Institutional Participation Agreement, Article IV (A), specifically states: 
 

“The institution understands and agrees to carry out the following responsibilities 
at the time Cal Grant funds are transferred to the recipient of the recipient’s 
account.  These must include but are not limited to: 

 
A. Verification of Eligibility: Verify the recipient meets all eligibility and 

program requirements and resolve any conflicting information 
before disbursing Cal Grant funds. 

 
B. Confirmation of Eligibility:  Confirm and document that students 

listed on a Commission roster or other award notification meet 
basic eligibility requirements including California residency, 
financial need and appropriate program eligibility.” 

 
In June 2003, upon recommendation of the Grant Advisory Committee (GAC), the Commission 
staff issued a Grant Operations Memo (GOM 2003-05), without approval by the Commission or 
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its Executive Director, entitled “Clarification of Specific Articles in New Institutional Participation 
Agreement (IPA),” that states the following in part: 
 

“Some members of the financial aid community have expressed concerns about 
the new IPA and have requested clarification.  The Grant Advisory Committee 
(GAC) discussed the following items at its May 29, 2003 meeting:  
 
• Verification of Eligibility: Article IV(A) (“Verify the 

recipient meets all eligibility and program requirements and 
resolve any conflicting information before disbursing Cal 
Grant funds.”) 

o As with any federal, state, or any institutional 
program, funds should not be disbursed unless the 
student is eligible.  As in the past, this requires an 
institution that has documentation on file that is 
contrary to the information the Commission used to 
offer an award to resolve and report conflicts to the 
Commission.  At a minimum, the institution must 
maintain a current award year FAFSA record on file 
for each Cal Grant recipient. 

o An institution is not required to recalculate GPAs, 
document student files with high school graduation 
dates, or recalculate data that the Commission has 
already calculated to affirm a student’s grant 
eligibility absent conflicting information in the 
institution’s possession.” 

 
Currently, if the Commission receives information from the school that the student did not 
graduate from high school, the student’s award is withdrawn.  In rare cases, students may 
directly report their high school graduation status after the fact as part of the regular “recipient 
change” process when making other demographic or school changes on their own. 
 
Commission Staff Recommendation: In developing the Commission staff 
recommendation, the Commission staff believed that it was important to ensure that any policy 
and/or process put into place, at minimum, be in the interests of both the state and the students 
served by the Commission.  This principle is consistent with the Commission’s mission.  As part 
of this approach, the Commission staff believes it is important to ensure that the Cal Grant 
program award process maintains its current expected disbursement schedule to minimize the 
impact of eligibility verification to students and that the Commission be prudent in advancing 
funds to institutions through the verification process as a steward of state funds. 
 
Another important consideration in developing the Commission staff’s recommendation was the 
Commission’s commitment to continue to improve services to students and schools, including 
the planned enhancement of the Grant Delivery System infrastructure through the migration of 
the server to EdFund, and starting the scheduled Phase 1 portion of the real-time database 
project.   Lastly, influencing the Commission staff recommendation was the pressing need to 
appropriately respond to the recently completed internal audit of the Cal Grant reconciliation and 
disbursements process, as well as continue its comprehensive review of all Cal Grant 
processes in light of the Cal Grant Transfer Entitlement error.  While not at the center of the 
Commission’s staff recommendation, all of these various priorities have serious resource 
implications and limitations associated with each of them that had to be considered in the 
development of a staff recommendation on high school graduation verification. 
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With all of the above in mind, the Commission staff recommends that the Commission reaffirms 
the verification and confirmation guidelines set forth in the current Cal Grant IPA; whereby Cal 
Grant participating institutions are responsible for verification and confirmation of eligibility, 
including high school graduation, prior to disbursing Cal Grant funds to students. This 
verification should confirm that a student has graduated from high school, not merely expects to 
graduate, before disbursing Cal Grant funds to the student.  In order to implement this 
recommendation and clarify any ambiguity that may exist with regard to verification and 
confirmation of Cal Grant eligibility, Commission staff recommends that a new Policy/Operations 
Memo be sent to schools clarifying the requirements for verification of high school graduation.  
 
Given that participating in the Cal Grant program for institutions is voluntary, Commission staff 
further believes that verification and confirmation of Cal Grant eligibility is a reasonable 
expectation of Cal Grant participating institutions as a conduit to provide students with state 
grant support for costs associated with their postsecondary enrollment and persistence at these 
institutions. 
 

• Implementation Steps:  The Commission would issue a new Policy/Operations Memo 
to all Cal Grant participating institutions reaffirming the need to verify high school 
graduation prior to making any payments to Cal Grant recipients.  Commission staff 
would also make sure that all training provided to schools clearly explains the 
expectations of verification and confirmation of Cal Grant eligibility as part of its regular, 
on-going training of financial aid professionals. 

 
• Barriers/Challenges: There should not be significant impact for most four-year 

institutions that already collect high school graduation and other information from 
students. There may be some unknown workload considerations at institutions that 
routinely collect information regarding high school graduation prior to a student actually 
graduating high school, as institutions must now confirm that the student has actually 
graduated, not merely expects to graduate, before disbursing Cal Grant funds to 
students. 

 
• Information Technology (IT) Requirements: None. 
 
• Fiscal Impact: None. 

 
• Timeframe:  Verification must be conducted prior to funds disbursement. 

 
Other Options Considered:  In considering other options for high school verification, the 
following courses of action were considered both short-term and long-term.  However, these 
options proved to be problematic based on the impact to students and the availability of staff 
resources, programming requirements, timeframe and fiscal constraints.  For example, the 
routine workload of Cal Grant program award processing is the heaviest during the January 
through October period and there are an additional number of critical projects that the 
Commission is in the process of implementing.  The following is a list of some of those current 
projects: 
 
1. Critical scheduled Cal Grant operations that could be impacted by other options that were 

considered: 
 
• Renewal Processing—scheduled for June and impacts over 200,000 students. 
• Processing of Transfer Entitlement certification forms. 
• Processing of correction forms for high school Entitlement applicants. 
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• Fall Advance and payments to students—contingent upon decisions made by the 
Commission on the CSAC Reconciliation and Disbursements Internal Audit Work Plan & 
Recommendations. 

• September 2nd Community College Competitive award cycle includes collecting and 
imaging GPAs and coordinating community colleges enrollment and GPA uploads. 

 
2. Additional workload outside of normal workload that could be impacted by other options that 

were considered: 
 

• FAFSA ISIR correction processing of United States Department of Education (USDE) 
Higher Education Reconciliation Act Changes. 

• Cal Grant C Imaging Project—requires programming to capture scanned data for 
uploading into the Grant Delivery Systems to run the Cal Grant C awards. 

• Chafee Processing changes—required changes to be able to receive return checks and 
reward the money being returned.  This is in process and is hoped to be finished by end 
of May, but does not include additional changes needed to be made for the 2006-07 
award year selection. 

• Transfer Entitlement Phase II—this involves new screens, processes and forms 
supporting the entitlement supplement information being collected for the transfer 
entitlement to ensure the appropriate students receive an award based on residency.  

• October 15th Reconciliation Enforcement—Move year-end reconciliation process to 
October 15 as outlined in IPA as recommended by the Internal Auditor and as approved 
by the Commission in April 2006. 

• Implementation of additional changes as a result of disbursement and reconciliation 
audit—contingent upon decisions made by the Commission on the CSAC Reconciliation 
and Disbursements Internal Audit Work Plan & Recommendations. 

• Preparing for changes to FAFSA ISIR record layout for 2007-2008 award year. 
 
3. Major projects underway that could be impacted by other options that were considered: 
 

• Migration of Grant Delivery System to EdFund—this is a major project that is in progress 
and will not be completed until end of July.   Among other things, this project is needed 
to ensure that sufficient capacity exists for the Community College Competitive award 
cycle in Fall 2006 and the processing of new academic year in January 2007. 

• Real-time Database Project—this project is a major restructuring of our existing batch 
system that is scheduled to begin in July 2006 and will be incorporating significant 
capabilities to provide more real-time information to students, institutions and high 
schools.  Major resources will be committed for at least one year, followed by Phase II of 
this project. 

 
Short-term Options Considered: While not recommended by Commission staff for various 
reasons as outlined below, these options would need to be considered for implementation this 
year in the event the Commission’s staff recommendation is not adopted by the Commission. 

 
A. Option 1—Self-Certification without Documentation: This option would require the 
Commission to develop and send all potentially eligible students a supplemental certification 
form that students would be required to complete and sign under penalty of perjury that the 
information provided is true and correct, and return the form to the Commission prior to 
receiving payment of their award.  This approach would increase the chances of students not 
achieving full eligibility status until much later in the application process, if at all, due to the 
timing of Cal Grant awarding and the need for additional forms needing to be completed before 
eligibility could be confirmed. 
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Furthermore, by requiring a supplemental form, the Commission would place potentially eligible 
students “on hold,” preventing any payment by institutions until the Commission could confirm 
their eligibility through the receipt and review of a certification form.  The certification form would 
be designed to allow students to self-certify their high school graduation; whether they passed 
the General Education Development (GED) or California High School Proficiency Examination 
(CHSPE), etc.  Students that are determined to not meet the requirements would be withdrawn 
and sent a disqualification letter. 

 
• Implementation Steps: As a result of student self certification, the following fundamental 

changes would be made. 
 
1. Students would be offered a preliminary award commencing in January 2007 and 

would be required to submit a supplemental form prior to receiving any payment. 
 
2. Payments to students may be delayed while Commission staff processes the 

60,000–70,000 potential certification forms. 
 
3. Schools may receive reduced advance funds depending on the methodology used in 

determining the amount of funds to be advanced.  State law requires that advanced 
funds can be made based on eligible students.  Students who have not returned their 
forms by the advance date may not be considered eligible. 

 
4.  The mailing of the certification forms will significantly increase call volume into the 

Commission’s Call Center.  
 

• Barriers/Challenges: Under this scenario there may be a drop in paid Cal Grant 
Entitlement awards made to students. The timing of the return of the forms may delay 
payment for some students. It is recognized that any extra requirement complicates an 
already burdensome financial aid process on students. In addition, the uncertainty whether 
students report accurate and timely information can jeopardize a students Cal Grant status. 
 

• IT Requirements:  All existing systems must be reviewed and modified to produce 
approximately 60,000–70,000 letters, process the letters, remove the recipient from the “on-
hold” status, and allow payments.  In addition, the student interactive systems, such as 
WebGrants for Students and the Interactive Voice Response System would need to be 
modified to provide up-to-date information on student status.  Commission staff may be 
required to reprogram the advance process to not include preliminary awards. 

 
• Fiscal/Budget Impact: At minimum, the following estimated fiscal impact would be realized: 

 
1. IT Division—Estimated project costs $140,000-$200,000.  Estimated staffing 8 to 12 

staff months. 
   
2. Cal Grant Operations—Estimated 5 staff months to complete processing the forms. 

Estimated mailing costs of $24,000 and processing costs $25,000   Call volume 
increase of approximately 50% within a 4-6 week time frame. 

 
3. Institutions—May lose advance funds as students may not have returned certification 

forms prior to the advance of funds.  May experience additional costs to modify their 
campus database. 

 
4. Other General Fund—May reduce Cal Grant general fund impact if fewer students 

activate their award due to failure to complete the supplemental verification form. 
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• Timeframe:  In order to ensure that advances are not delayed, all self-certification must be 

completed by the initial fall advance at the beginning of August.  The projected 
implementation date is three to four months from date of approval.  This date could be 
reached by redirecting staff from other critical projects with the understanding that the other 
projects would be significantly delayed from their current schedule and that regular, on-
going workload could be impacted.  This process would be repeated every year with 
confirmation of graduation forms being processed every June and July.  For long-term 
effectiveness, consideration of a possible BCP being submitted to the Governor for 
additional staff resources and other changes to the Commission’s current grant processes 
schedule would need to be considered. 

 
B. Option 2—Self-Certification with Documentation Confirmation: Along with the changes 
described in Option 1 above, students would be required to provide authoritative documentation 
that they graduated from high school.  Like Option 1, this additional requirement on students 
would increase the chances of students not achieving full eligibility status until much later in the 
application process.  Letters will need to be generated and sent to students requesting 
documentation such as a copy of their high school diploma, a letter from their high school or 
institution certifying high school graduation. 
 
Under this option, financial aid offices at institutions would also be allowed to verify based on 
their own confirmation that a student has met the high graduation requirement for the 
Entitlement program award.  This could be done through receipt of the paper document or by 
reporting on WebGrants for Schools. 
 

• Implementation Steps: As a result of students having to confirm their graduation with 
documentation, the following fundamental changes would be made: 

 
1. Students will be offered a preliminary award and will be required to submit 

supplemental certification form prior to receiving any payment with supporting 
documentation. 

 
2. Payments to students may be delayed while Commission staff processes 

approximately 60,000–70,000 documents.  This would be lessened if schools 
provided the information in a timely fashion. 

 
3. Schools may receive reduced advance funds depending on the methodology used in 

determining the amount of funds to be advanced.  State law requires that advanced 
funds can be made based on eligible students.  Students who have not returned their 
forms by the advance date may not be considered eligible. 

 
4. The mailing of the certification forms will significantly increase call volume into the 

Commission’s Call Center. 
 

• Barriers/Challenges: It is recognized that any extra requirement complicates an already 
burdensome financial aid process on students and may delay the disbursement of their 
Cal Grant award. This process may transfer part of the responsibility for submitting the 
confirmation documents from students to high schools.  The availability of high school 
counselors at the time students would need the document and the additional workload 
that places on the counselors is problematic. 

 
• IT Requirements:  The Cal Grant Roster will need to be changed to reflect “holds” for 

those students who have not submitted the required documents.  Either the existing 
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WebGrants screen or a new screen will be created to key verification of receipt of the 
high school graduation document. Existing system requirements will need to be modified 
to enable the processing of approximately 60,000-70,000 documents, i.e. imaging, 
Interactive Voice Response, Cal Grant Roster. 

 
• Fiscal/Budget Impact: At minimum, the following estimated fiscal impact would be 

realized: 
 

1. IT Division—Estimated project costs $190,000-$250,000.  Estimated staffing 9 to 13 
staff months. 

 
2. Cal Grant Operations—Estimated mailings costs $24,000 and processing estimated 

costs $25,000.  Call volume increase of approximately 50% in a 4-6 week time 
frame. 

 
3. Institutions—May lose advance funds as students may not have returned 

documentation prior to the advance of funds.  May experience additional costs to 
modify their campus database. 

 
4. Other General Fund—May reduce Cal Grant general fund impact if fewer students 

activate their award due to failure to complete the supplemental verification form. 
 

• Timeframe:  In order to ensure that advances are not delayed, all self-certification must be 
completed by the initial fall advance at the beginning of August.  The projected 
implementation date is three to four months from date of approval.  This date could be 
reached by redirecting staff from other critical projects with the understanding that the other 
projects would be significantly delayed from their current schedule and that regular, on-
going workload could be impacted.  The process would be repeated every year with 
confirmation of graduation forms being processed every June and July.  For long-term 
effectiveness, consideration of a possible BCP being submitted to the Governor for 
additional staff resources and other changes to the Commission’s current grant processes 
schedule would need to be considered. 
 

Long-term Options Considered: While not recommended by Commission staff for various 
reasons as outlined below, these options would need to be considered for implementation in 
future years in the event the Commission’s staff recommendations is not adopted by the 
Commission. 
 
A. Option 1—WebGrants Verification:  Through the WebGrants for Schools system, high 
schools would be able to verify whether or not a student has graduated from high school.  
Based on other projects mentioned and resource constraints, this could not be done for the 
2006-2007 award year and would need to be implemented for the 2007-2008 award year. There 
are over 2,100 active public and private high schools on the Commission’s GPA database; 
approximately 1,100 schools are registered to use WebGrants.   
 
• Implementation Steps: As a result of WebGrants verification by high schools and 

institutions, the following fundamental changes would be made: 
 

1. Students would be placed “on hold,” preventing any payment until schools or institutions 
verifies the student’s status on WebGrants. 

 
2.  Even under this option, students would be required to verify high school graduation if 

their school did not do so. 
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3. If verification has not been keyed onto WebGrants by the funds advance date, students 

will not be considered eligible for payment. 
 
4. Schools may receive reduced advance funds.  State law requires that advanced funds 

can be made based on eligible students.   
 
• Barriers/Challenges: This solution may prove ineffective as not all high schools make use 

of WebGrants.  Less than 50% of high schools currently use WebGrants.  Those who do 
have access may require some extensive training to use this new feature. In addition, the 
availability of high school counselors at the time students would need high school 
graduation verification and the additional workload that places on the counselors is 
problematic.  The Commission could not mandate that high schools verify graduation for 
their students, so a combination of the various options listed earlier would need to be 
implemented to ensure 100% verification and confirmation. 

 
To get a better sense of high school sentiment and capabilities, a survey was done by 
Commission staff of high school counselors on certification of high school graduation.  
Responses were received from 93 high schools.  Here were the questions that were asked: 
 
1. Would the Commission’s “School of Origin” report be a convenient method for high 

schools to confirm high school graduation?  A paper copy of the report would be used to 
show those students who did not meet all graduation requirements.    

 
2. Would an on-line report be easier?  A counselor would log-in to the Student Aid 

Commission’s WebGrants web site and similarly mark those students chosen for a Cal 
Grant that attended your school. 

 
3. If we couldn’t get a report of this type out to you until summer, would there be anyone at 

the school during the summer months to either work the report or to sign a graduation 
verification form for the student? 

 
4. For your school are you issuing Certificates of Completion to those who do not pass the 

CAHSEE?  Will these look different than a full diploma?  If a student sends us their 
Certificate of Completion or a diploma, we want to know if we will be able to tell them 
apart. 

 
The large majority conveyed the following concerns: 
 
1.  They did not want to have to do this. 
 
2.  The summer time frame raised serious concerns regarding staff availability. 
 
3.  If requested to do so, the consensus was that an easy method, preferably on on-line 

report would be best.  
 
• Information Technology Requirements: This process will require Commission staff to 

make programming changes to the existing system in order to create a new WebGrants 
screen for data entry and data file uploads of high school graduation information.  The Cal 
Grant Roster will need to be changed to reflect “holds” for those students who are awaiting 
verification from schools.  This will be done either using the existing Cal Grant Roster screen 
or a new screen will be developed specifically for this task.  
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• Fiscal/Budget Impact: At minimum, this project may be implemented for 2007-2008.  
Rough cost estimate is $50,000-$100,000.  Staffing estimate is 3–6 staff months. 

  
• Timeframe:  In order to ensure that advances are not delayed, all school verifications must 

be processed by the initial fall advance at the beginning of August.  
 

Other Options Considered but Not Viable: There were a number of options considered 
by the Commission staff, but that were not considered viable for a number of reasons.  These 
are as follows: 

 
A. Option 1—Use of the CAHSEE Statewide Database: The California Department of 
Education is developing the California Longitudinal Pupil Achievement Data System 
(CALPADS), a statewide database which will record whether or not a student has passed the 
CAHSEE.  The database will use unique student identifiers. The identifiers will be linked to all 
statewide assessments.  Commission staff has been told by the State Department of Education 
that CALPADS will include date of graduation. 
 
• Implementation Steps:  Significant IT staff time would be required to match database 

information with the Commission’s information. 
 
• Barriers/Challenges:  This database is in the development phase and is expected not to be 

completed until sometime during 2007.   Given that the Commission uses Social Security 
numbers and CSAC Identification Numbers in processing Cal Grant applications, 
Commission staff will need to explore other alternative identifiers that may be applied to 
identify this group of students.  Current available information indicates that such a match is 
unlikely to be feasible. 

 
• IT Requirements:  A method to match data received through the ISIR with corresponding 

data in the CALPADS database will be required (data dictionary).  A data set may need to 
be created to pull data from the database to ours to clear.  A security agreement between 
the Commission and the California Department of Education would need to be executed.  

 
• Fiscal/Budget Impact: Unknown until data requirements are defined. 
 
B.  Option 2. School of Origin Report:  Utilize the School of Origin report to allow high school 
officials to report if students have met high school graduation requirements.  A signature would 
be required to certify that the information is true and correct.  Upon review of the “School of 
Origin Report,” Commission staff would send letters to those students who were not reported on 
the “School of Origin Report” as having graduated from high school.   High school officials would 
then be notified through a Commission “Operations Memo” encouraging their participation in 
this process.  Records for all high school Entitlement recipients would be placed “on hold,” 
preventing any payment until the Commission confirms their eligibility through the receipt and 
review of the report or document. 
 
• Implementation Steps: Receipt of high school graduation verification on the School of 

Origin Report would impact the following operational aspects such as: 
 

1. Award offers placed on hold until verification is received. 
 
2.  Even under this option, students would be required to verify high school graduation if 

their school did not do so, so some of the options listed earlier would need to be 
implemented simultaneously with this approach. 
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3. Advance funds would only be given to schools that have verified Cal Grant award offers. 
 
4. May need to reprogram the advance process to not include preliminary awards. 

 
• Barriers/Challenges: Although the School of Origin report is available to public high 

schools in May, whether public high school staff will be available during the summer months 
to provide graduation results is a major concern.  The report will not be a useful tool until the 
majority of the awards have been made in late spring. Given that a requirement of reporting 
of this type is not mandated by law, the number of schools who will actively submit this 
information to the Commission may be erratic, so a combination of the various options listed 
earlier would need to be implemented to ensure 100% verification and confirmation. 

 
To get a better sense of high school sentiment and capabilities, a survey was done by 
Commission staff of high school counselors on certification of high school graduation.  
Responses were received from 93 high schools.  Here were the questions that were asked: 
 
1. Would the Commission’s “School of Origin” report be a convenient method for high 

schools to confirm high school graduation?  A paper copy of the report would be used to 
show those students who did not meet all graduation requirements.    

 
2. Would an on-line report be easier?  A counselor would log-in to the Student Aid 

Commission’s WebGrants web site and similarly mark those students chosen for a Cal 
Grant that attended your school. 

 
3. If we couldn’t get a report of this type out to you until summer, would there be anyone at 

the school during the summer months to either work the report or to sign a graduation 
verification form for the student? 

 
4. For your school are you issuing Certificates of Completion to those who do not pass the 

CAHSEE?  Will these look different than a full diploma?  If a student sends us their 
Certificate of Completion or a diploma, we want to know if we will be able to tell them 
apart. 

 
The large majority conveyed the following concerns: 
 
1.  They did not want to have to do this. 
 
2.  The summer time frame raised serious concerns regarding staff availability. 
 
3.  If requested to do so, the consensus was that an easy method, preferably on on-line 

report would be best.  
 
• IT Requirements: All existing systems must be reviewed and modified to produce the 

letters not certified on the report, remove the recipient from the on-hold status, and allow 
payments.   In addition, the student interactive systems, such as WebGrants for Students 
and the Interactive Voice Response System, must be modified to provide up-to-date 
information on students’ status.  Commission staff may also be required to reprogram the 
advance process to not include preliminary awards. 

 
B.  Option 3. Grade Point Average Verification—Modify the GPA verification requirements 
(paper form and electronic specifications) to include a field for high school officials to certify that 
students have graduated from high school. 
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• Implementation Steps: Receipt of grade point average verification would impact the 
following operational aspects such as: 

 
1. award offers placed on hold until verification is received. 
 
2. advance funds only to schools that have verified Cal Grant award offers. 
 
3. reprogram the advance process to not include preliminary awards. 

 
• Barriers/Challenges:  One of the concerns with this approach is that actual high school 

graduation information would not be available until after the March 2nd deadline and not 
every student may complete a GPA Verification form. In addition, the Commission is moving 
towards electronic processing and some students may submit test scores in lieu of GPAs.  
Lastly, like some of the other options this approach would require additional options being 
implemented to ensure 100% verification.  

 
• IT Requirements: All existing systems must be reviewed and modified to include high 

school graduation information. Commission staff would send letters to those students who 
still require graduation certification. Students not certified will remain on hold.  Commission 
staff will need to remove hold status to allow payment.  In addition, the student interactive 
systems, such as WebGrants for Students and the Interactive Voice Response System must 
be modified to provide up-to-date information on students’ status. Commission staff will also 
be required to reprogram the advance process to not include preliminary awards. 
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CALIFORNIA STUDENT AID COMMISSION 
 

CAL GRANT PROGRAMS 
 
 

Institutional Participation Agreement 
For Renewing Postsecondary Institutions 

 
 
 
 

Name of Institution:  
  
 
 

 

Address of Institution:  
 
 
 
USED School Identification Number:  
 
 
 
 
 
 
 
 

Return to: 
California Student Aid Commission 

Program Administration & Services Division 
ATTN:  School Support Services  

PO Box 419028 
Rancho Cordova, CA  95741-9028 

 
 
 
 
 
 

Execution of this Agreement is mandatory for participation in the California Student Aid 
Commission’s Cal Grant Programs. 

 



 

 
INTRODUCTION 
 

A. The minimum requirements for participation in the Cal Grant Programs for 
postsecondary institutions in California are established in California Education Code 
(CEC) 69432.7(l) and the California Code of Regulations (CCR) Title 5, Section 30009. 

 
(1) For non-public postsecondary institutions to participate in the Cal Grant Programs, 

an institution must be approved by the United States Department of Education 
(USED) to participate in the Federal Pell Grant program and two of the three federal 
campus-based student aid programs.  The campus-based programs include Federal 
Work-Study, Federal Perkins Loan and the Federal Supplemental Educational 
Opportunity Grant (SEOG) programs [CEC 69432.7(l)(1)].  Specifically, participation 
in the campus-based programs means the postsecondary institution has been 
allocated funds and is spending those funds at each campus/site/branch (“campus”) 
that Cal Grant recipients attend.  These program requirements are set forth in CCR 
30009(b). 

 
(2) For non-public postsecondary institutions, California law allows an exception to the 

requirement of participation in the federal student aid programs.  Cal Grant awards 
may be utilized at any nonprofit institution headquartered and operating in California 
that:  (a) certifies to the Commission that ten (10) percent of the institution’s 
operating budget, as demonstrated in an audited financial statement, is expended for 
the purposes of institutionally funded student financial aid in the form of grants, 
(b) demonstrates to the Commission that it has the administrative capability to 
administer the funds, and (c) is accredited by the Western Association of Schools 
and Colleges [CEC 69432.7(l)(2) and CCR 30009 (c)]. 

 
(3) A California public postsecondary educational institution or program may participate 

in the Cal Grant Programs [CEC 69432.7(l)(3)]. 
 

B. Commencing with the 2001-02 academic year and each academic year thereafter, Cal 
Grant T awards shall be used only for tuition and student fees for a maximum of one 
academic year of full-time attendance in a program of professional preparation that has 
been approved by the California Commission on Teacher Credentialing [CEC 69440(a)]. 

 
C. An otherwise qualifying institution shall be deemed disqualified if it no longer possesses 

all of the requirements for a qualifying institution [CCR 30009(d)]. 
 

D. If a shift in control or change of ownership of an institution occurs, the Agreement 
expires and the institution’s Cal Grant participation ends on the date of the shift in control 
or change of ownership.  If the new controlling party or new owner wishes to continue 
Cal Grant participation, a new Agreement must be completed. 

 
E. This Agreement covers only campus(es) indicated on this Agreement.  A new 

Agreement is required for any additional campus. 
 

F. As used in this Agreement, “academic year” and “award year” mean July 1 to June 30 as 
defined in CEC 69432.7. 
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ARTICLE I 
 
Participation 
 
The Commission and ____________________hereafter referred to as the “Institution“ agree 
to the terms contained in this Agreement. 
 
This Agreement governs the Institution’s eligibility to participate in and ability to receive funds for 
all of the Cal Grant Programs administered by the Commission. 
 
ARTICLE II 
 
General Provisions  
 

A. The Institution agrees to use Cal Grant funds provided to it solely for the purposes 
specified, and in accordance with the provisions set forth in the respective program 
statutes, federal and state regulations and procedures, the California Grant Programs 
Manual including manual updates, policy bulletins, operations memos, and special 
alerts. 

 
B. The Institution acknowledges that no Cal Grant funds have been authorized for a fiscal 

year until such time as that fiscal year’s budget has been adopted by the Legislature and 
signed by the Governor.  It is further understood that if such funds are not approved for a 
fiscal year, the State and the Commission shall be relieved of further payments and this 
Agreement will be canceled; if proposed funding amounts are reduced, this Agreement 
will be limited to the approved amounts only. 

 
C. The Institution agrees to maintain standards of administrative capability and financial 

stability in accordance with state and federal law and regulations as applicable.  The 
Institution shall maintain documentation that allows the Commission to determine its 
adherence to fiscal responsibility and standards. 

 
D. The Institution agrees to establish written policies and procedures that provide security 

and confidentiality of all recipients’ personal identification information, payments, 
financial history and other related confidential information and documents as required 
under state and federal law and regulations. 

 
E. When the Institution participates through the Commission’s electronic system, the 

Institution agrees to comply with the Information Security and Confidentiality Agreement. 
 
F. The Institution agrees to maintain a current designation of individuals who are 

responsible for coordinating and communicating with the Commission on matters related 
to the provisions of this Agreement. 

 
G. The Institution shall maintain written policies and procedures governing the 

administration and processing of Cal Grant funds under this Agreement. 
 
H. The Institution agrees to retain comprehensive and accurate program and fiscal records 

that demonstrate institutional and student eligibility that fully documents the accuracy of 
the grant payments reported and the right of the Institution to receive or retain payments 
made by the Commission for a period of three (3) years following the last day of the 
period for which the grant was intended. 
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I. The Institution agrees to make available at the time of program compliance review, or at 

the request of the Commission, any records and personnel related to the administration 
of the Commission’s Cal Grant Programs. 

 
J. The Institution agrees that it is subject to and must comply with all current and applicable 

state and federal law and regulations in its enforcement of the terms of this Agreement.  
The Institution agrees that noncompliance with any of these provisions may result in the 
termination of this Agreement and the privileges that are afforded under it.  The 
Commission shall provide the Institution written notice of its intent to terminate the 
Agreement ten (10) days prior to such action. 

 
ARTICLE III 
 
Cal Grant Account Maintenance – Institutional Responsibilities 
 

A. The Institution agrees to maintain all Commission Cal Grant funds in a designated 
account identified as the property of the State either by a ledger account or a bank 
account. 

 
1) The Institution may deposit funds from various sources including Cal Grant funds into 

one bank account, but must identify the Cal Grant funds by using subsidiary ledgers.  
All activity (deposits and expenditures) of Cal Grant funds must be supported by 
appropriate accounting records in accordance with generally accepted accounting 
principles and practices. 

 
2) The Institution may establish a separate bank account designated for Cal Grant 

funds.  
 
3) Interest earned on Cal Grant funds in these accounts must be returned to the 

Commission on behalf of the State. 
 

B. Should the Institution close, lose federal financial aid eligibility, or no longer meet the 
statutory definition of an eligible institution, or upon termination of this Agreement, the 
Institution agrees to return any undisbursed funds or pay any outstanding invoices within 
ten (10) days. 

 
C. The Institution agrees to maintain a current designation of individuals who are 

responsible for Cal Grant account maintenance and adherence to accepted accounting 
practices and principles.  The Institution also agrees to maintain a separate designation 
of individuals who authorize and disburse Cal Grant funds so that no one individual is 
responsible for both functions.  

 
ARTICLE IV 
 
Cal Grant Disbursement - Institutional Responsibilities 
 
The Institution understands and agrees to carry out the following responsibilities at the time Cal 
Grant funds are transferred to the recipient or to the recipient’s account.  These must include 
but are not limited to: 
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A. Verification of Eligibility:  Verify the recipient meets all eligibility and program 
requirements and resolve any conflicting information before disbursing Cal Grant funds. 

 
B. Confirmation of Eligibility:  Confirm and document that students listed on a Commission 

roster or other award notification meet basic eligibility requirements including California 
residency, financial need and appropriate program eligibility.   

 
C. Disbursement of Cal Grant Funds: 

 
1) Establish a written disbursement policy consistent with the Commission’s policies 

and guidelines. 
 
2) Establish a written disbursement schedule consistent with the start dates of the 

Institution’s enrollment periods and in accordance with the applicable requirements 
specified for each educational program. 

 
3) Determine course attendance according to the recipient’s attendance status at the 

time Cal Grant funds are paid.  Disburse “Access” and “Books and Supplies” 
payments within ten (10) days of verification of enrollment status. 

 
4) Disburse no more than that which the recipient is eligible to receive per academic 

term.  The Institution must use its institutional refund policy to determine the portion 
to be returned to the Commission on behalf of the State.  Cal Grant funds may not be 
used for reimbursement to the federal government. 

 
5) Regularly submit payment transactions through WebGrants, data files, or the Grant 

Roster. 
 
6) Make all disbursements no later than September 30 following the end of the award 

year (e.g., September 30, 2003, for award year 2002-03). 
 
7) Establish and publish a policy that informs students of their options regarding receipt 

of Cal Grant funds and their subsequent ability to rescind their existing instructions at 
any time. 

 
D. Accounting/Reconciliation: 

 
1) Maintain an accounting system which conforms to generally accepted accounting 

principles and practices that includes such items as, but is not limited to, cash 
receipts and disbursement journals, bank account reconciliation, evidence of receipt 
of funds by recipients or credit of funds to recipients, and all other accounting records 
necessary to account for all transactions. 

 
2) Reconcile all Cal Grant funds received and disbursed by the Institution no later than 

October 15 following the award year (e.g., October 15, 2003, for the 2002-03 award 
year).  The Institution must report adjusted payment transactions for payment 
transactions previously reported in error that result in a payment exceeding the 
recipient’s eligibility. 

 
Upon final reconciliation by the Institution, the Institution shall repay any Cal Grant 
funds in excess of the reconciled amount to the Commission.  Upon final 
reconciliation by the Commission, the Institution shall be invoiced for excess funds.  
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The invoice shall be due and payable to the Commission within 30 days of receipt of 
the invoice.  The Institution agrees to resolve any reconciliation discrepancies with 
the Commission. 

 
3) Submit annual College Cost Estimates to the Commission by the deadline specified. 
 
4) Certify the accuracy of all payment transactions submitted to the Commission.  

Certification of electronic submissions (WebGrants and data files) must be provided 
through the Information Security and Confidentiality Agreement.  Signatures from the 
financial aid and accounting offices demonstrate certification for paper Grant 
Rosters. 

 
5) Agree to reconcile Cal Grant program expenditures for each award year on a 

student-by-student basis.  The Institution certifies that it has paid each student an 
amount that reconciles to the Commission’s records for both Cal Grant funds 
expended and student attendance.  An institution may not apply excess Cal Grant 
funds to any other student’s account or to any prior year accounts. 

 
6) Recalculate, if a recipient withdraws, drops out or is expelled for a term for which a 

payment has been made, based upon the Institution’s repayment policy, whether an 
overpayment has been made to the recipient and whether the recipient owes a 
repayment to the Commission. 

 
7) Agree to pay any institutional liability that is determined as a result of a program 

compliance or an audit review within thirty (30) days of the determination or in the 
time specified in the program review report. 

 
8) Liability to the Commission for the Institution’s actions or omissions under this 

Agreement shall not exceed the actual amount of Cal Grant funds that the Institution 
is not entitled to retain. 

 
9) Failure by the Institution to take action on Cal Grant funds that the Institution is 

ineligible to retain may constitute noncompliance and may result in the termination of 
this Agreement thereby terminating the Institution’s participation in the Cal Grant 
Programs. 

 
E. The Institution agrees to maintain a current designation of individuals who are 

responsible for Cal Grant disbursement and adherence to accepted accounting practices 
and principles.  The Institution also agrees to maintain a separate designation of 
individuals who authorize and disburse Cal Grant funds so that no one individual is 
responsible for both functions. 

 
ARTICLE V 
 
Cal Grant Program Guidelines - Commission’s Responsibilities 
 

A. Determine new applicants’ initial eligibility for Commission-administered grant programs 
by evaluating their financial information and program specific data as provided on the 
Free Application for Federal Student Aid (FAFSA), the verified Grade Point Average, and 
any other selection process. 
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B. Provide the Institution with guidelines, information, and ongoing assistance with respect 
to the Institution’s administration of the Cal Grant Programs. 

 
C. Identify recipients who are in default on any educational loans as indicated by the 

FAFSA information. 
 
D. Generate and provide electronic data files and Grant Rosters that include names, Social 

Security Numbers and payment amounts of eligible recipients to the Institution. 
 
E. Provide the Institution with instructions for completing payment transactions. 
 
F. Notify the Institution of accepted and rejected payment transactions. 
 
G. Reconcile accepted payment transactions. 
 
H. Provide the State Controller’s Office with the documentation needed to issue Electronic 

Funds Transfer (EFT) or mail warrants for payment to the Institution. 
 
I. Provide the Institution with regularly updated electronic data and Grant Rosters 

identifying reconciled payments. 
 
J. Invoice the Institution for funds due the Commission as a result of the final reconciliation 

process and notify the Institution if funds will be withheld pending the return of delinquent 
repayments. 

 
K. Retain records relative to Commission grants and grant payments for a period of three 

(3) years following the last day of the award year. 
 
L. Review and audit the Institution’s management of Cal Grant funds for compliance with 

state and federal law and regulations and Commission policies. 
 

ARTICLE VI 
 

Agreement Duration 
 

This Agreement is effective when it is executed by the Commission’s representative.  This is 
generally later than its execution by the Institution’s representatives.  It supersedes any prior 
Agreements executed between the Commission and the Institution, and automatically 
terminates upon the occurrence of any of the conditions below: 

 
A. The Institution undergoes a change which results in change of ownership or control; or 
 
B. The Institution closes or ceases operation; or 
 
C. The Institution or site no longer possesses all of the requirements for a qualifying 

institution; or 
 
D. The Commission’s representative requests termination of this Agreement in writing; or 
 
E. The Institution’s Chief Executive Officer requests termination of this Agreement in 

writing; or 
 
F. June 30, 2007. 
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ARTICLE VII 
 
Certification 
 
As Chief Executive Officer of this Institution, I agree that this Institution and its “campus(es)” (if 
any) will comply with all state and federal statutes and regulations, rules, and guidelines 
applicable under this Agreement. 
 
  USED School 
Name and Address of Main Campus:  Identification Number

   

   

   

Name(s), Address(es), and Phone Number(s) of Branch 
Campus(es) included in this Agreement:  USED School 

Identification Number  

    

   

   

   

   

   

   

   

 
 
 
 
 
Please indicate which of the following section(s) establish your Institution’s eligibility to 
participate in the Cal Grant Programs.  Many institutions’ eligibility is established 
through Section 69432.7(l)(1) or (3) or 69440(a) of the CEC.  If your Institution is seeking 
to establish eligibility through Section 69432.7(l)(2) of the CEC, please complete the 
attached “Financial Statement and Demonstration of Administrative Capability to 
Participate in the Cal Grant Programs” form. 
 
Section 69432.7(l)(1) of the CEC states:  “‘Qualifying institution” means the following: 
 

“Any California private or independent postsecondary educational institution that 
participates in the Pell Grant program and in at least two of the following federal 
campus-based student aid programs: (A) Federal Work-Study, (B) Perkins Loan 
Program, [and] (C) Supplemental Educational Opportunity Grant Program 
[SEOG].”  Participation in the campus-based programs means the Institution or 
site has applied for, been allocated funds, and is spending those funds.  
Participation in the Federal Pell Grant program means that students are eligible to 
be paid Federal Pell Grant funds for attendance at the Institution. 

… 
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Initial if applicable: 
 

__________ I hereby certify that this Institution meets the requirements of Section 69432.7(l)(1) 
of the CEC. 

 
 

Section 69432.7(l)(3) of the CEC states:  
 

“Any California public postsecondary educational institution.” 
 
Initial if applicable: 
 
__________ I hereby certify that this Institution meets the requirements of Section 69432.7(l)(3) 

of the CEC. 
 
Section 69440(a) of the CEC states: 
 

“Commencing with the 2001-02 academic year, and each academic year thereafter, 
Cal Grant T awards shall be used only for tuition and student fees for a maximum 
of one academic year of full-time attendance in a program of professional 
preparation that has been approved by the California Commission on Teacher 
Credentialing.” 

 
Initial if applicable: 
 
__________ I hereby certify that this Institution meets the requirements of Section 69440(a) of 

the CEC. 
 
 
 
 
__________ I will immediately notify the Commission if the Institution ceases to be eligible 

under Sections 69432.7(l)(1) or (3), 69440(a) of the CEC, or Article VI of this 
Agreement.  

 
 
 
Additional requirements:  
 
Section 66290 of the CEC states:  
 

“Prior to receipt of any state financial assistance or state student financial aid, a 
postsecondary educational institution shall provide assurance to the agency 
administering the funds, in the manner required by the funding agency, that each 
program or activity conducted by the postsecondary educational institution will 
be conducted in compliance with this chapter and all other applicable provisions 
of state law prohibiting discrimination on the basis of sex.  A single assurance, 
not more than one page in length and signed by an appropriate responsible 
official of the postsecondary educational institution, may be provided for all the 
programs and activities conducted by a postsecondary educational institution.” 
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__________I hereby certify that this Institution meets the requirements of Section 66290 of 
the CEC. 

 
 
 
I certify that the Institution is eligible to participate in the Cal Grant Programs and will provide the 
following documentation with this Agreement: 

 
 

1. A copy of the Institution’s final authorization notice of funding for allocation of the Federal 
Pell Grant and federal campus-based student aid programs (SEOG, Work-Study, 
Perkins Loan) for the current award year.  If more than one campus is funded through 
the same allocation, documentation (i.e. accounting ledger entries, payroll statements, 
etc.) that verifies each campus (es)’ participation in Pell Grant and two of three federal 
campus-based program awards is required. 

 
2. A copy of the Institution’s existing disbursement and refund policies. 

 
 
 
 
 
 

   

Signature of Institution’s Chief Executive Officer  Date 

 

 

 
Type or Print Name and Title   
 
 

 

Signature of Commission Representative  Date 

Max Espinoza, Chief,  
Program Administration & Services Division  
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